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A.R.S. § 41-1348
Production and reproduction by agencies of the state and political subdivisions; admissibility; violation; classification

. Each agency of the state or any of its political subdivisions may implement a program for the production or reproduction by photography or other method of reproduction on film or electronic media of records in its custody, whether obsolete or current, and classify, catalogue and index such records for convenience reference. The agency prior to the institution of any such program of production or reproduction, shall obtain approval from the director (of the State Library, Archives and Public Records) of the types of records to be produced or reproduced and the methods of production, reproduction and storage and the equipment which the agency proposes to use in connection with the production, reproduction and storage.

· This statute does not discuss pilot projects or whether the source documents will be retained or not.

· Record Series—this affects entire record series, not one-off scans.  Record Series titles must match the retention schedule, and schedule changes may occur at the same time.

· Admissibility in a court of law

New Federal rules of civil procedure went into effect 12/1/2006, but not yet adopted by state courts.

· Source documents—must state what you plan to do with the source documents on the request.

Source documents will be destroyed after scanned and verified and after administrative, legal, audit, or operational purposes have ended.

· Database system and Back-up procedures

Need to know if the database system can completely purge the image.
Need to know back up process and how long back-ups are kept (could be discoverable).
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